Referral Request

«Org_Name»
«Org_Address»
«Org_City», «Org_State»  «Org_PostalCode»

«Today»
«Contact_FullName»
«Contact_Title»
«Account_Name»
«Contact_MailingAddress»
«Contact_MailingCity», «Contact_MailingState»  «Contact_MailingPostalCode»
Dear «Contact_FirstName»,

At «Org_Name» we are often asked by potential customers if there are any contacts within their industry that they might speak to about their use of our product. As a result, we are initiating a Corporate Reference program, so that potential users may contact current users on matters of general usage and satisfaction.  

We would like to invite you to participate in the Corporate Reference program. As a part of «Org_Name»’s Corporate Reference program, you can determine your level of participation. You can elect, for example, to limit your participation to a designated number of times per year or whether you prefer to be contacted by phone, fax, letter or email.

In appreciation of your participation in this program, we would like to waive your fees for the first 10 users of «Org_Name». In addition, you will receive advance communication of version enhancements and the means to suggest functional improvements directly to «Org_Name»’s management team.

Please take a moment to fill out the enclosed Corporate Reference profile and email or fax to my attention at «User_Fax».  Please feel free to call me at «User_Phone» if you have any additional questions. 

Thank you for your support, 

«User_FullName»
«User_Title»
«User_Company»
Direct Line:   «User_Phone»
Fax Number:  «User_Fax»
Email:  «User_Email»
